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: fTﬁgse.are case files~contaiﬁing correspondence;’ re
*pertaining to 'Senate and House Committee debates,

_includes requests for the transmittal of Agency r
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Permanent Material

INSPECTOR GENERAL

IG Subject File

Consists of correspondence, and other papers which accumulate in the
performance of the functions assigned to the Inspector General in accord-
ance with | | Files are maintained by subject or Area.

Survey Reports
Consists of reports furnished to the Director on inspections conducted
throughout the Agency relating to the proper assignment of Agency fune-

tions and missions and the methods and procedures of such performances
by the components of the Agency.

~

Committee Reports

External commiftee reports on investigations, and studies of the Agency
or intelligence community (such as the Doolittle Committee, etc.)

e,

Legislative Counsel

Subject File Fricprsid o s Cooncl_

Consists of correspondence, house reports, bills, resolutions, and other .
papers pertaining to legislation affecting the Agency; also letters to.
members of Congress pertaining to individuals sponsored by Congressmen,
suggestions for Agency intelligence coverage and other 1liaison activities

with members of Congress. Filed alphabetically by subject or by name
of Congressmen. : .

Congressional Committee File

ports, 'and other papers
» héarings and testimony
the Agency. File also
eports and information
of Committes. — -~ -~ .

on bills and legislative programs of interest to

to the Committees. Filed alphabetically by name
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SCHEDULE NO.

s a result of

dugbinpiearirgs—or—conforencen—a,
complaints, suggestions or problems of individuals

which are brought or referred to the Inspector
General for investigation., Maintained as,case
files and filed numerically with eross reference

to names,
(1953-1956)

FORM NO.
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|39 EDITIONS.
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CONCURRENCE
OFFICE, DIVISION, BRANCH SIGNAT 25
TITLE DATE
0DCI - INSPECTOR GENERAL o \,—_b €W\ . \4s4
J
o (TITLE, DESCRIPT;C')b,E SARII?%"I‘;H;I\:?,AEIIV%NINCLUSIVE'DATES) (c‘égké’"'p':r. ) DISPOSITION INSTRUCTIONS
1 IG SUBJECT FILE
Consists of correspondence, and other papers 2,0 |Permanent, Disposal not author-
which accumulate in the performance of the func- ized., Retire inactive files to
tions assigned to the Inspector General in accord- the Records Center when 5 years
ance with| | Files are maintained old,
by subject or Area, ST .
(1951-1956)  * N =
2 SURVEY REPORTS
Consist of reports furnished to the Director 1,8 |Permanent, Disposal not auth-
on inspections conducted throughout the Agency orized, Place in inactive file
relating to the proper assignment of Agency func- upon completion of survey;
tions and missions and the methods and procedures transfer to the Fecords Center
Xf such performances by the components of the 5 years thereafter,
gency.
_ (1953-1956)
3 FILES
Consist of the documents accumlated sn-oene 1.5 |Temporary. Destroy when no’

Jonger needed for reference

| purposes.
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ITEM NO. FILES IDENTIFICATION - .. voLuME DISPOSITION INSTRUCT IONS
L COMMITTEE REPORTS

External committee reports on investigations, 1.2 Permanent, Disposal not authorized,

and studies of the Agency or intelligence commmity] Retire to the Records Center when
(such as the Doolittle Committee, WartvirCommrbewse 5 years old,
etc.). T .

' : (1953-1956) B -
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SCHEDULE NO.

7A9904806%0001-5

3 CONCURRENCE
OFFICE, DIVISION, BRANCH \8// S 1GNATURE
s/ | | 25
. TITLE DATE
- TLSER O] LT STATTUR v N .
03CT TLSPECIOR GiIERAL - LEUTSLATIVE COUNSEL ] Legislative Analyst 1 June 56
ITEM FILES IDENTIFICATION VOLUME
NO. (TITLE, DESCRIPTION, ARRANGEMENT, AND INCLUSIVE DATES) (cuBIC FT.) DISPOSITION INSTRUCTIONS
5 SUJJECT ¥ILB
Consists of eorrespondence, house rcports, 7.0 Per:anent, Visposal not zuthorized,
2 L 1. . 3 fa %) 2 w
Lills, resolutions, @nd other papers pertainiag to Cut off file at the end of each Con-
legislation affeebing the dgeucys also lobters to (ress; rvetirve to the decords Center
uenbers of Congress pertaining to invividuals two years thereaiter,
spoisored by Congressmen, suspesuions for dpency
intellirunce coverage amd othes liuison zeiivities
with werbers of Congress. +iled alphabetically
by subject or by nawe of Congress.mn,
(1916~1956)
6 COGRESSTOAL GO THTE #ThE p

i . _— ; . . . .

These are case files contaiuing corresponcered, 4,0 Perinnent, 4ispnstl not enthorized,
reports, and other pupers vertaining to Scnaie and Hetaisn in current files arca inde~
House Committee debates, hearings {initely,
kills end lezislative prograss of interest to the
Agency, File olso includes reguests for tho trangd
uittol of Agoney reports and informtion to the
Cowziittees, tiled alphabetically by uwe of Coum
mitteo,

(1947-2956)
7 LECISLA IO ¥I15 .

Cousists of souse amut Senate Uills, sesclu- 6.0 Pormnent, «delire ab end of each
tioas, Hopoprts, Concurrent and Joint tiesolutious, Conyress, except that logislation
uith related corrvespondence and coments, +uine giaden is pending or still of inter-

2ined for ready relorcace Lo new and proposed est to thoe bwalf,
legislation of interest to the Agency, ¥iled ale
ohabetically by subject.
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ITEM NO. FILES IDENTIFICATION | VoLume. DISPOSITION INSTRUCT IONS
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8 CORVIETTERCE FILE (BAUING)
Bxtra copics of outgoing correspondence main-| 1.l Temporary. Jestroy uvhen two years
- ite £ " el Eo ) et
tuined for cunvonicnce of reference., +Filed chronop old. Gut off at the ewd of each
logicoldly. years; desbtroy 2 years tliercafter.
(1954-1956)
s 9 JOURTAL 53 OTALY FILE
s 4 summarized record »f daily ewents, conversar 2.6 Permanent, +Jigposal not author-
Tte 3 N KRR ) .- o
tions, and activities, Filed chronologically, ized, ULut off at vhe c;:d of each
’ (195)~1.956) year; transfer to the lecords
Center 2 years thercafter,
10 | APPLICANT Ciio FLLE
Consists of ¢ 5 x § curd record on each L0 Tewparary, vJestroy vhen obsolete
., applicunt for fconey enploynent o has been sr no longer uceded for refereuce
sponsored by o uouber of Congress. ULard contains purposes.
a swrarized accowts of euch case and is used as
.. a tickler file, filed wlphabeticelly Uy surname,
11 | DISEILTYIGL SO.LU0L F1LB \
Consists of @ Uzl card record (iving the .5 Teyporary, ~estror when obsolete
. lis%h of individunls to vhon distrioution of Lou- or supersediel,
rressionnl noacings, reports, ebe. chould be nde, :
Fitled by ane of Condtice or ropord,
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ITEM NO.| FILES [IDENTIFICATION

VOLUME DISPOSITION INSTRUCT IONS

12 | ARFLiB:CE PYs LICATTUNS

These are extra copies of Public Laws, Coun-
rrosuional depisters, Jigests of Congressional
Bills, N.S.A. Act, CIA Act, and other puiliceltions
thich are nsed for reforence purposcs.
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3.0 Temporary, uJestroy when superseded
or 1o longer needed i'vr reference
PUrPOSCS .
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